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Departmental/Directorate overview
	

	The Finance and Strategic Sourcing (FSS) Directorate, led by the Chief Financial Officer and their leadership team, is made up of three distinct teams: 
· Finance
· Commercial Management 
· Procurement 
Within the Finance team there are multiple disciplines including the core financial control activities for which this role would be responsible.  It is an exciting time to join the Finance function as the CFO is looking to make a significant amount of change and enhancement in each of the areas but also looking for synergies and alignment across the Directorate.


The role
	

	The Finance Analyst plays a key role in supporting the integrity of the general ledger and delivering accurate and timely month-end reporting. The role is responsible for preparing journals, managing accruals and prepayments, and ensuring financial results are complete and reliable in line with budget and forecast. 
Working independently within established processes and in collaboration with Finance Business Partners and operational teams, the role supports the understanding of run costs, investigates variances, and provides analysis to aid decision-making. 
In addition, the role contributes to maintaining effective financial controls, balance sheet reconciliations, and continuous improvement within own area of responsibility.


Scope and deliverables 
Accountability and Deliverables
	

	Financial reporting: Deliver timely and accurate month-end reporting to support the business in monitoring financial performance and make decisions. This includes but not limited to:
· Prepare and post monthly journals (including accruals, prepayments, bank transactions and other adjustments) in line with established processes and with clear supporting documentation.
· Work collaboratively with Finance Business Partners and the business to gather relevant information for accruals, ensuring run costs are complete and accurately reflected in the general ledger.
· Review month-end financial results, investigating variances and adjusting/resolving to ensure alignment with budget and forecast.
· Support the Financial Planning & Governance team by providing analysis and contributing to commentary on actuals versus budget or forecast and add value.
· Support in preparing monthly Financial Statements
· Prepare ad-hoc cost analysis and financial performance reporting to support business needs.

Financial Control and Process Responsibilities 
· Support the ongoing integrity of the Corporation ledger by contributing to effective, well-controlled, and efficient financial processes, including continuous improvement activities.
· Produce monthly SoFP reconciliations, ensuring all reconciling items are investigated and cleared promptly.
· Help support regular user access and system workflows and documenting the operation of the control.
· Monitor compliance with purchasing processes and controls, helping to address non-compliance (e.g. PO breaches).
· Maintain and reconcile the fixed asset register, on a quarterly basis. 
· Proactively identify data inconsistencies or control weaknesses and escalate with proposed solutions where appropriate.

Wider Support and Continuous Improvement
· Assist in the preparation of the Corporation Annual Report and Accounts (CARA) and other regulatory submissions (e.g. MTA), ensuring adherence to deadlines and requirements.
· Provide support to the FP&G team during annual business planning and budgeting processes.
· Contribute to ad-hoc tasks, cross-functional projects, and continuous improvement initiatives within Finance.
· Complete and report on monthly KPIs and Finance team metrics.



Relationships and autonomy
	

	This role will require the successful candidate to:
· This role is expected to maintain effective relationships with a range of colleagues across the organisation and with some of our external stakeholders (e.g. the NAO)
· Work independently with ownership of deliverables, escalating risks where appropriate.


Role requirements
Experience and technical skills
	

	· Part qualified accountancy qualification, making active progress towards full professional membership
· (e.g. ACA, CIMA, ACCA etc.)
· Previous experience of working in a finance environment, with a good understanding of how finance supports business objectives and decision-making.
· Previous experience of month-end management accounting processes.
· Experience of embedding financial awareness within the business, working with non-finance stakeholders.
· Advanced Excel skills and strong analytical and numerical capability.
· A good understanding of public sector financial controls, governance and processes (desirable).
· Experience with financial systems (Xledger desirable) 
· Basic understanding of pensions and investments (desirable).


Personal attributes
	

	· A proactive individual, able to work on own initiative and embrace new challenges.
· An ability to work in a rapidly changing environment.
· A strong advocate of robust financial governance, controls and processes.
· Strong communication and interpersonal skills, with the ability to work collaboratively as part of a team.
· Attention to detail.
· A positive attitude to difficult problems and a drive to deliver a successful outcome.


Working pattern
	

	· Full / part time working considered.
· Nest Hybrid Working Policy is 1 to 2 days a week in the office, with one anchor day for the FSS team per week.
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